Who bought
this, and why?

Purchasing

www. TrackerSuite.com/Purchase

Automation Centre

www.Acentre.com Business
435 E. 9th Street Partner
Tucson,. AZ 85705

(520) 882 - 9287 (phone)
(520) 623-8721 (fax)




Purchase Tracker

www.TrackerSuite.com/Purchase

\

Employee submits

I

Request
Pricing

R R EELEELELD R 4 Receiving

Special Routing
Options
Special routing allows
purchase requests to be
sent through approval
cycle and to Purchasing,
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Simplify, streamline and secure your
procurement using Lotus Notes and the Web

Purchase Tracker maximizes the efficiency and security of your organization’s
purchasing processes by simplifying the creation and submission of purchase
orders, streamlining the approval process and providing security with approval
routing and activity logs that track PO activity from creation to fulfillment.

Users can submit purchase orders from any location, through Lotus Notes or the
Web. For organizations with a highly mobile workforce or international offices,
Purchase Tracker offers currency rate conversions. These purchase orders are
linked to vendor, project, IT and cost center databases, allowing users to quickly
and accurately fill out their purchase orders with picklists. Purchase Tracker also
supports charge backs between business units.

Purchase Tracker provides automatic email notifications throughout the purchase
order lifecycle, speeding the purchasing process and keeping the responsible
parties aware of the PO'’s status.

Submitted purchase orders are automatically routed based on spending limits,
department rules and roles. Electronic signatures track the document’s activity
throughout its lifecycle: creation, editing, approvals and final processing, creating
a trail of responsibility. Purchase Tracker can integrate with existing fixed

asset and legacy systems, for a painless transition to a stronger, more secure
procurement system.
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@ Purchase Request - IBM Lotus Notes

2 Bizco Tracker Portal - Microsoft Internet Explorer

Fle Edt Wew Creste Actions Applet Help
(GRS 7= OV |
| Address
[N TE
wlsome [£5] Workspace | I3 Bizoo Purchase Tracker 3| 7y Purchase Flaquest | Select -- Web Page Dialog, 3]
B3| g cony W cubmit Ryaeabxt Rysave 0 Close Bvalidate [ Retresh 154
Select Yendor: @l
. " . Greyhound Buslines ~ ]
G Purchase Request Sk e
Employee and PR Information IBM
Hles Joe User Employse [ Johnson & Johnson
Supervisor Mark Manager Cost Center: Medcor Metals
[ owisen: Products Locatior: Office Depot
Approved For: L% REI Sparting Goods
ﬁ PR humber Jutoig PR Originated:
PO Number: PO Criginated: 1
@ Status: ot Submitted Routing: aliaplacties v
Purpose: [#-Box 360 tor empioyes lounge =
ﬁ' Workil Cancel
= arkflowy Expense - Approver Table =
LLJ Vendor Information ship Te
' Purchase Type Facities v Priority: [asap i
| Suggested Vendor: [luceoncompiter X, Deliver By Date: T — | 5
wendar Number: | Company. P &
Attention T — Attention, foeuser &
Streetl: [500 . Prince Street!: 123 E. Broadway
Street2: Near Oracle Street2:
City, ST Zip [Tucson, &2 85705 Chy. ST.Zip [Tucson, AZ
Telephane: [520-123-4567 Telephane: (520) 5551212
Extension B Fax o
Fax R TE— Applicable Sales Tax (%) .
Terms and Delivery Information Forms and Views
Terms: fen Form 1o use: Local -
Shig Vie T wigw: [Form =& -
Joe User -

File:

Edit  View

eBack - \ﬂ @ kh ;)Search ‘i'\'!#FavoMtes L 2]

Favirites

Tools  Help

ficress ) hietp:iflocalhostTracker Bizeotrpiort risffac_port_fs_mainwebzopenframesetiogin

~

d G0

Google - | v| |l search ~ g PPk Eicgobiocked % Autolink - [ options ¥
- 2 | search wieh ~ &7 - @ (Iryweb~ val - @My vanoo! - 7 shopping - gGames - $ music - o Personals
~
P mail - =
Save & Exit Validate |[ Refresh || Add Notes
¥ Tracker F; 2 G i
o Purchase Request
Inbox
i Employee and PR Information
i Employes Selly Sales Employe D,
R e Supervisar: Mases Marketer Cost Center: Marketing Staff
Division Marketing Location, Boston A
P People Approved For D: SSAS-ECGTFJ
PR Humber: Ss1008 PR Originated 1272172005 01:49 PM
(S Tty PO Number: PO Originateck
Status: ot Rouling: Mot Sbritied
P Reports Purpose: [Fivers for Houston tradesow
Log
Wiarflow: |Expense v [(&ppraver Tabie
Vendor Information Ship To
Purchase Type: T Priority: Eap - T
Suggested Vendor. [Comey——— Deliver By Date ]
Wendar Number. Company Bizco -
Attertion, Rudy Ray Attertion, Sally Sales =
Street] 432 Brosd: Street! 123 E. Broadway
Strest2 Strest2
Chy, ST Zp: Houston, TX 44332 Chy, ST Zip: Tueson, AL
Telephone: (333) 333 - 2223 Telephone: (520) 555-1212
Ederlon et (520 5551313
Fax: 2z 111 - 2222 Applicable Sales Tex (31 A
Terms and Delivery Information Forms and Views
Terms: iNe' 30 I Form to use:
<

=) @ Trusted sites

Purchase orders over the Web
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@ Purchase Request - Lotus Notes

File Edit Wiew Create Actions Applet H

&lp

[CHE-ISS|| =08t ¢ 0 onEE o o0 =

| Addiess

o ]

Welcome | 5] Workspacs ¢ | (2} Ashley Adrin - Inbor 3 | £ Purchase Riecuest |

”

aAppm\‘fa\ ¥ Disapprove (] Close

ha] |
Reguested By, Joe User Employze D BZC100 =
Supervisor Mark Manager Cost Center: Support Staff
Approved For: 1D JUSR-GHGTSC
PR Number: JAM3 PR Originatec: 10/24/2005 02:25 PM
PO Mumber: PO Criginated:
Status: Awaiting Approval Routing In Spproval
Purpose: £ cotfee machine
Log: 102472005 : Purchase Reqguest submitted by Joe User

Purchase Type: Facilties Priority: By Delivery Date Shown
Suggested Yendor: Ace Hardware Compary. Bizco

Attention George Strait Attention Joe User

Streetl: 7BIW. Covina Streetl: 123 E. Broatiway
Street2 Suite 350 Street2

City, 5T Zip Tucson, AZ 85705 City, 5T Zi: Tucson, AZ =
Telephone: 520-783-1234 Telephone: (520) 5551212
Extension: Fau (520) 555-1313

Fanc 520-783-4321

Tems Met 10 Expense Type: Expense

Ship Vi UPS Grond

FOB Destingtion

Deliver By Date: 011212005

1 Ea 20 75

20.00 Mr. Coffee

Administration Staft

Subtotal: 20.00
Freight:

Tax: 150

Total: 21.50

Company:Bizca =1

Ashley Admin -

Supervisors automatically receive approval
notifications

Purchase Request Processed Successfully - Lotus Notes

Fle Edk View Create Actions Link Help

Cue- 58] /B BT0000PEE L - A B

@ Azhley Adminidemo To [Mark M. d d . Mark M, i 4 ]
[@ ot D/OTI2005 01:08 PM Carlos Computerdemo@demo. Victor Vicepresidentiderno@demo
! o
bex
Subject
[
R

ﬁ A purchase request has been processed succassiully

@ Fiease follow the doclink 1o access the request ->

Automatic notifications of approvals and
processing, with doclink

www. TrackerSuite.com/Purchase



izco Purchase Tracker - IBM Lotus Notes

File Edit View Create Actions Help
|G R&~
| Addiess
| TE
Welcorne | 55] Workspace 5| 3 Bizco Puchsss Tracker | Purchass Risquest |
@ | @ Soby¥ T A
TRACKER E : ; =
|| Dat= | R | | Didered Received Total
b Employes [ goeeer CC1006 1 423435 3000 $234.35 [=]
@ b Accounting | a1 $0.00 48154
le Rerots Wendor erospace 000 $0.00 $3321.25
Reports PR Number Caros  CC1006 40,00 $0.00 1310625
Blanket Puichase Diders POMumber  [Caos CC1010 4000 0,00 $215.00
= Buslines $0.00 $0.00 $0.00 $107.50
b Computer, Caros  CC1009 $0.00 w000 $107.50
ﬁl e ~ IBM 348150 $0.00 $1,100.80 $4.575.13
BRI Computer, Carlos  CC1008 Z 13,481 50 10.00 $1.100.80 $3.481.50
=) User, Joe Jut003 $0.00 000 109363
~ December, 2005 $2.746.25 $2477.50 $0.00 $28111
=l ~ Argo Macine $107.50 $0.00 $0.00 $107.50
= Computer, Carlos  CC1021 5 #0750 $0.00 $0.00 $10750
Lu ~ Automation Centre $000 $0.00 $0.00 $40.13
Computer, Catos  CC1007 4000 $0.00 $4013
 Carl's Contact Catalog $.075.00 $1,075.00 $0.00 $1,075.00
Marketer, Moses  MM1016 4 #1.07500 #0750 0,00 1.075.00
¥ Gelco Printers $161.25 $0.00 $0.00 $161.25
Markster, Moses  MM1015 & $18125 4000 $0.00 $161.25
m ~ Happy Days Printing 1,402.50 1,402.50 000 1,402.50
Markster, Moses  MM1014 7 1.40250 140250 0,00 140250
¥ ~ Office Depot $0.00 $0.00 000 $24.73
Sakes, Sally 551005 $0.00 000 $24.73
~In Process $0.00 $0.00 $0.00 $4,043.51
+ Argo Macine 3000 $0.00 $0.00 $153550
Mansger, Mark  MM1004 $0.00 $0.00 153550
+ Dell Computers 5000 $0.00 $0.00 $1.29000
User, Jos e $0.00 $0.00 $1,290.00
* No Vendor Specified 3000 $0.00 $0.00 310750 -
Computer, Caos  CC1000 40,00 $0.00 3107 50 L]
~ Office Depot 000 $0.00 $0.00 355363
User. Joe 103 $0.00 $0.00 $483.75
User. Jos U020 1000 0,00 $63.88 [
~ Tucson Computer $0.00 $0.00 $0.00 $376.25 [~
Boris Beancounter

Purchasing reports

@ Purchase Request - Lotus Notes

Fie Edt ¥iew Creats Actions Applet Help
| C RS- A 23| S =
| Address
[OmAE
weloome [ ) Yictor Vicepresident - Inbox | (2 Purchass Request Pracessed... | [ Puichase Request |
@ ) close B Exportta word &b Print
2
& Purchase Request
Reguested By Carlos Computer Employee D BZCO1008
Supervisar hark Manager Cost Center: Research & Development Staft
D Approved For: 3,481.50 1D CCOR-T6EFWI
P Number 1008 PR Originsted: 1272212004 00,30 P
PO Number: 2 PO Criginatec 1272272004 12:38:50 PM
S| stetus: PROCESSED Routing Processed
Purposs Mew workstations
@_ Log: 12/22/2004 : Purchase Request submited by Carlos Computer
12/22/2004 : Purchase Request spproved by Carlos Computer
=) 1272212004 : Purchse Resuest disapproved by : Merk Manager, Reason : Are you sure we need this many?
12/2212004 : Purchase Reguest submitted by Carlos Computer
> 1272212004 ; Purchase Reduest appraved by Carlos Computer
12/22/2004 : Purchase Request spproved by Mark Manager =
=1 1272202004 : PO# 2 assigned by Pablo Purchasing
12/22/2004 : Purchase Request forwarded from Purchasing by Pablo Purchasing
| 1273072004 ; Purchase Reduest processed by: Ashley Admin
. Approver Table
o 2
@| Purchase Type i Priority: RushiUrgent
| wendor B Company: Bizso
| attention Lau Gerstner Attention Carlos Computer
Street!: 111 Peachtres Street!: 123E Broadway
Street2: Street:
City, 5T Zip Atlarta, G 22222 City, 5T Zi: Tuesan, A7
| Tekephone: 4042222222 Telephone: (520) 555-1212
| Extension Fax (520 5551313
| Fax
Terms  Net30 Expense Type: " Expense
Ship Via UPS Ground i Form
FOB, Destinatian
Deliver By Date: a

| [Done - Victor Vicepresidert & -

Activity logs

www. TrackerSuite.com/Purchase



“'i‘ Purchase Request - Lotus Notes
File Edt View Creaste Acions Applst

hddess -le-T - oed-]

-

[ Welcome |5 Weskspace | (2 Bizco Customes Project Tracker ¢ | I Bizco Purchase Trackes | 1) Purchaie Request X
@I | subrit Fyseve 8Bt Fysove 40 close Dlvolidate [ Relosd Employeeinfo TLExporttoWord & Print

LS ~
g Purchase Request

Employes Joe User Employee IOx BIC1001
Superviser, Mark Manager Cost Center; Suppert Statf
|| Approved For o WSREIBOIG
PR Number: w2 PR Orignated 010412005 11:58 AM
PO Number. PO Originated:
Status: Hot Submitted Routirg: hot Submitted
= Purpose: [P 1884 . series server for inbernal network ]

Approvers Amount Proxy Approver 1 Proxy Approver 2
. :::‘z ? Levelt  Carlos Computer 2000
Level2  Misrk Manager 5000
Y Sialas = Levei3  Victor Vicapresident 1000000
? ok |
& ]
Ship Via: |PS Greund i PR S =

IBM Lotus Notes
Fle Edit Yiew Create Actions Applet Help

S| | &l =

TE
Welcome [£5] Workspace [ Bizco Purchase Tracker | I Purchase Request x|
K Save -l Close 5] addbotes 5 Assign PO 3| Disapprave Fepon DEmailFax

oK
 Cancel

dor
Send Fax to Vendor

|

Purchase Request
Employee and PR Information

Hles Moses Markster Employse D

Supsrvisar Mark Manager Cost Center
Division: Marketing Location: T Z
approved For 18125 - WMIMAR-GKANYE
PR Humbser M5 PR Originated: 1272172005 10:52 AM
PO humber. PO Originatedt
Status: APPROVED Rauting In Purchasing
" UEECEUUES @ Email/Fax to Yendor, - 1BM Lotus Notes
Log 1272172005 . Puf

File Edit View Create Actions Text Help

1212172005 Fu s
Workflow [Expense el =T =E hd T|BF
Vendor Information | Addiess
Purchase Type. Werketing | o aE T
Suggested Vendor: |Geica Printers

& ! =) > 1
S [72) wieloome [ £5] Workspace 4 | I Bieon Purchase Tracker 3| L[y Purchase Fiequest ¢ | .2 Email/Fas to Yendor |

—
attention [Farry Site |
Street!: [12 Prince e
Streetz:
City, 5T Zip [Flegetatt, #2 § =
Telephone: s 722554 12/21i2005 05:02 Ph hec
Extension |—[----| Subject Bizoo — Purchase Order for Geloa Printers

Fex 02y 222 - 334

@

=D gend

Pablo Purchasing To: Harmy(@ GelcoPrinters.cam

1

Terms and Delivery Infor matig

=
Trms [TER !
=

Purchase Order

D - DFCO54D594EC7CAFN72570DEDIPFABCA doc

T stant

Fax or email POs from Notes

www. TrackerSuite.com/Purchase



T'?] Document1 - Microsoft Word

pesd il § oosoit sans sert - 8 - | B [FE] 4
2= A - .
: Purchase Order. =
! Wendor | Ship To
. | 1BM | Atn: Joe User
: Attn: Lou Gersiner Bizen
2 111 Peachtree 123 E. Broadway !
Alanta, GA 22222 Tucson, AZ -
~ Phone: 404,222 2222 Phone: (520) 555-1212
. Fec Feux (520) 555-1313
b =
e Une | foelCods | Pat Desciiption Oy | UnCol | % | Eich Rols| Toladpproved
. -
| T | TBM X Seres Serves — T[] S| 75| T| 5,000.00 L
- — — P o
v ' . ] [T ammo &b
I I I | I I Toml 5.375.00 e
i H : ;
i Terms: Net 30 Ship Via: UPS Ground FOB: Destination
- | | Oeliver By, ASAP T
Requested by Joe User [ | Request Date: 01/04/2005 1158 &AM :
I I =
# o :
[ YRR »
iDaws o | Autoshepes N\ N IO
Sec 1 AL3E  n13 Col 1

Page |

@ Purchase Request - IBM Lotus Notes
Fle Edit Yiew Create Actions Applet Help

|C RS- [@E:| | ABr ]l - BT rE
| Address
== j[\\

wielcome | 5] Workspae | 3 Bizoo Purchase Tracker 54| 7 Purchase Request |

fie

K| save 0 Close 1] AddNotes 03] Forward 12 Fonwardto AP 3] Cancel % Expart = EmaillFax

Purchase Request

@ad
1>

Invoices and Vendor Payments

Posted Invoices:
Undo Posted Invaices |
Line # hec'd aty hen'd Date ﬁm 2 hm Date hm Amt ﬁrw Due Date piu. piu. Due Date |nP Trans.# |Amt Paid |

Received Invoices:
AddRow | Recsive &l | Send Note To Accounts Payabls | aP - post Al |

| o [ =

Del Line = Rec'd Oty Rec'd Date Inv = Inv Date invAmt jnvDueDate Disc. Disc.Due Date AP Trans.# AmtPaid |

@] 1| [ S 1260008 =l 1075 [1260006 ] | sf[1200 [ 1075 ap-pust
Refresh

Totals Amount

Ordered. 1,075.00

Received: 1,075.00

Balance: 000

Employee and PR Information

Frequested By Moses Marketer Employee D
Supervisor Mark Managsr Cost Center Marketing Staff
m Division: Marketing Locatior: Tucson AZ |

Manage invoices and vendor payments

www. TrackerSuite.com/Purchase



